
 

 

 

1. Click the Login link in the upper right-hand corner. 

 

2. Type in your email address associated with your Region 7 account. 

Then click “Forgot Password?”. 

 

 

 

 

 

 

 

 



 

 

 

3. You will type your email address into the box and click “Retrieve 

Password”. 

 

 

You will see the following message: 

 
4. Check your email: 
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Dear Toni, 

Your Username: terickson@ptisd.org  

Your password: 001234 

mailto:terickson@ptisd.org


5. Log in with your password 

 

 

6. You will see the following pop-up box that will tell you to update your 

profile. 

 

 

 

 

 

 When you click “Close”, the screen will take you to your “Edit Profile” 

page. Everything in the top section highlighted pink is a required field. 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Required 

Primary Email Address 

(school email) address 

If you want to receive text 

reminders, this phone 

number must be your cell 

number 

Click to change your 

password 

PIN: This is the number you use to electronically sign in when you come to a workshop.  

You can keep this number or change it to any 4-digit number.                                                       

 

 



 

 

7. Extended Profile – When you scroll down to the extended profile, fill 

out the following fields: 

 

 

 

 

 

  

 

 

Required 

Click to save profile 

This is how often you want to 

receive notifications for your 

upcoming workshops 

You can 

receive 

email, 

text, or 

both 

Log out & Log Back in for 

Changes to take Effect 


